INOJIOKEHHUE
o HopmaTHBHOM JokajabHoM akTe ['BY JJO KAKOCII (k)

I. O0mmne nonoxenus

1.1. IlonoxeHne O HOPMATHBHOM JIOKAJIBHOM aKT€ IOCyJapCTBEHHOro 0ron-
KETHOrO  Y4YpekJeHHs [JOMOJHUTeNbHOro obpa3zoBanus «KpaeBas  Jercko-
IOHOIIECKOH CHMOPTHBHOM WIKOJIBI (KOMIUIeKCHOM)» (manee — Ilonoxenue, Yupe-
XKJIeHUe) yCTaHaB/IMBaeT eiMHbIe TpeOOBaHUS K HOPMATUBHBIM JIOKAJIBHBIM aKTaM, UX
MIOJrOTOBKE, 0OPMIIEHHIO, MPUHATHIO, YTBEPKIEHUIO, BCTYIVICHUIO B CHIly, BHECE-
HUIO U3MEHEHUI U OTMEHE.

1.2.Hacrosimee IlosoxkeHue sBAsSeTCS HOPMATHBHBIM JIOKAJIBHBIM aKTOM
VupexxaeHuss U 00s13aTebHO K UCIOJIHEHHIO BCeMH YYacTHUKaMM 00pa3oBaTebHBIX
OTHOILICHHIH.

1.3.TTonokeHne MOATOTOBIGHO HA OCHOBaHMHU 3akoHa «O0 oOpa3oBaHUH B
Poccwuiickoit @enepanuu», Tpynosoro koaexkca PO (nanee — TK P®), I'pasxxnanckoro
Konekca P® (nanee — 'K P®), VcraBa YupexaeHus.

1.4.JIokanbHBIH HOPMATHBHBIA aKT YupekaeHus (Janee — JOKaJIbHBIA aKT) —
3TO HOPMATHUBHEII TPaBOBOW JOKYMEHT, COZIepIKallliii HOPMBI, peryupyroiue odpa-
30BaTe/IbHble OTHOLIEHUS B YUpeKIACHUH B Mpelernax CBOCH KOMIIETEHLIMH B COOT-
BETCTBHHU C 3aKoHozatenbcTBOM Poccuiickoit @enepaunu, B MOpPsAKe, YCTAHOBJIEH-
HOM Y CTaBOM YUpexIAeHHS.

1.5. JlokaneHble aKkThl YUpeXAeHHs OEHCTBYIOT TOJIBKO B Ipejeiax JaHHOM
o0pa3oBaTeIbHOM OpraHU3alii U He MOTYT PeryJMpoBaTh OTHOLICHHS BHE €€.

1.6. JlokanbHble aKThl M3JAIOTCS 110 OCHOBHBIM BONPOCAM OpraHM3alud H
OCYyLLIECTBJIEHUs 00pa30BaTeIbHON JeATENBHOCTH, B TOM YHCIIE 10 BOIIPOCaM, periia-
MEHTHPYIOILIUM MpaBuUia MpuUeMa o0ydalollMXcs, PeKUM 3aHATHH oO0ydarommxcs,
(bOpMBI, MEPHOAMYHOCTD U MOPSAAOK TEKYILEro KOHTPOJIS YCIIEBAEMOCTH H IIPOMEXKY-
TOYHOM aTTecTaluy 00y4arolIMXcs, MOPAIOK U OCHOBAHHUS MepeBOja, OTYUCIEHHS U
BOCCTAHOBJIEHUS 00y4YaroOUIMXCsl, NMOPAAOK O(opmIIeHHs BO3HHKHOBEHHMS, NPHOCTa-
HOBJIGHHS W TpeKpalleHuss OTHOLIEHU Mexay oOpa3oBaTenbHOH OpraHusalued u
o0yuaromumMucs ¥ (WIK) POAUTENSIMH (3aKOHHBIMHU MPEACTAaBUTENISIMU) HECOBEPILEH-
HOJIETHUX 00y4aroluxcsl.

1.7. JlokanbpHbIE aKThl, COOTBETCTBYIOLIME BCeM TpeOOBaHUAM 3aKOHOIATENb-
ctBa P, sBisioTcst 00s3aTeIbHBIMU K HCIIOTHEHHUIO BCEMH Y4aCcTHUKaMH 00pa3oBa-
TEJIbHBIX OTHOLUEHHA.

1.8. HopMBI JIOKaJIBHBIX aKTOB, YXYAIIAIOIIHE [OJ0XKEHHE 00ydaroluXCs WiIn
pabOTHHKOB 110 CPABHEHUIO C TOJIOXKEHHUEM, YCTAHOBIEHHBIM 3aKOHOIATEILCTBOM 00
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00pa3oBaHKH, TPYIOBBIM 3aKOHOJATEIECTBOM JIHOO MPUHATBIE C HAPYIIEHHEM YCTa-
HOBJIEHHOT'O ITOPs/IKa, HE IPHMEHSIOTCS U MOIEKAT OTMEHE B YUPEKIEHUH,

1.9. JloxaneHble aKThl YUpexJeHUS yTPauuBaKOT CUITy (TIOJIHOCTHIO MJIM B OT-
JENEHOM YacTH) B CIENYIOIIMX Clydasx:

BCTYIUJICHHE B CHJIy aKTa, IPU3HAIOIIEr0 JaHHBIH JTOKAJIBHBIH aKT YTPATHBIIHM
CHITY;

BCTYIUJICHHE B CHJIY JIOKQJILHOIO aKkTa OoMblled IOpUAMYECKOH CHITBI, HOPMEI
KOTOPOT'O MPOTHBOPEYAT MOJOKEHHSIM JJaHHOTO JIOKAJILHOTO aKTa;

NpU3HAHKHE CYIOM HJIM HHBIM YITOJHOMOYEHHBIM OpPraHOM I'OCYJapCTBEHHOM
BJIACTH JIOKAJIBHOTO aKTa YYpekIeHMs MPOTHBOPEYAIUM AeHCTBYIOIEMY 3aKOHOIa-
TEIIbCTBY.

1.10. JlokanbHeli akT YupeKIeHUS YTPATHBIIHH CHIIy, HE MOMJIEKHT HUCIIOJ-
HEHUIO.

II. Heawn u 3apaumn

Lensimu 1 3anayamu HacTosmiero [onoxenue BIsIOTCS:

- CO3[aHHe €IMHOH M COIJIaCOBAHHOW CUCTEeMBI JIOKAIBHBIX aKTOB Yupexje-
HUS,

- ofecrieyeHre MPUHIMNA 3aKOHHOCTH B HOPMOTBOPYECKOM JesTeNbHOCTH
YypexaeHus;

- COBEpIIEHCTBOBAHHE MpOLIECCa MOArOTOBKH, OQOpPMIIEHHUs, IPUHATHS U pea-
JIUM3alUH JIOKJIbHBIX aKTOB,;

- NIpeIOTBpallleHue AyOJIMPOBAHUS PEryMPOBaHUs OOIIECTBEHHBIX H 00pa3o-
BaTEJIbHBIX OTHOLUCHUH B YUpPEKICHUH.

III. Buab 10KAJBHBIX AKTOB

3.1. B cooTBeTcTBHHU ¢ YCTaBOM J€ATENBHOCTD YUPEXKICHHS pPerIaMeHTUPYET-
csl CHEYIOIMMH BUAAMHM JIOKAIbHBIX aKTOB: IOJIOKEHHS!, pellleHus], IpUKa3bl, pac-
NOPSKEHUS, ITOCTAHOBJICHUS,, WHCTPYKUMH, AODKHOCTHBIE MHCTPYKIHH, IIpaBH-
na. IIpeacraBiieHHbIH nepeyeHb BUAOB JIOKAIBHBIX aKTOB HE SBIISETCS HCYEPIbIBAIO-
LIUM.

3.2.JlokanbHble aKThl YUpeKIeHUs: MOTYT ObITh KIaCCUOULIMPOBAHBL:

a) Ha IPYIIBI B COOTBETCTBUU C KOMITETEHIIUEH YUupeKaeH S :

- JIOKaJIbHBIE aKThl OPraHU3aLMOHHO-PACIOPSAUTEILHOTO XapaKTepa;

- JIOKaJIbHBIE aKThl, PErjJaMeHTHPYIOL[HMe BOMpPOCHl OpraHu3aluu obpa3oBa-
TEIBHOTO IpoLecca;

- JIOKaJIbHBIE AKThI, PerjJaMeHTHPYIOLIME OTHOIIeHHUs paboronarens ¢ paboT-
HUKaMH M OpraHu3aluio y4eOHO-MeTOAUYECKO# paboThl;

- JIOKaJbHbIE aKTbl, PErlaMeHTUPYIOLIHe NeATeIbHOCTh OPraHOB CaMOYIIpaB-
TeHUs YUpexxIeHus;

- JTOKaJbHBbIE aKThl, perlIaMeHTUPYIOIIUe aIMUHHCTPATHBHYIO U (DUHAHCOBO-
XO3SIICTBEHHYIO /1€ TeJIbHOCTD;

- IOKaJbHbIe aKThl, 0OecreunBaroIMe BeleHue AeI0TPOU3BOACTBA.

0) o KpuTepUsIM:

- 110 CTENEeHU 3HAYUMOCTH: 00s3aTeNbHbIe U Heo0S3aTeNbHEIE,



- 110 cpepe aeicTBUs: 001LEro XapakTepa H CrieHAIBHOTO XapaKTepa;

-I10 KPYTY JIMLI: PACIPOCTPAHSAIONIMECS HA BCeX paOOTHHUKOB YUpeKIeHUS U He
pacIpoCTpaHsIoOIuUecs Ha BceX pabOTHUKOB YUpeKIeHHS,

- 110 Croco0y MPHHATHS: MPUHUMaeMble PyKOBOJAUTENEM YUpexXJIeHUS eIUHO-
JIMYHO W NPHHUMAEMBble C y4eTOM MHEHHs NpPeJCTaBUTEIbHOIO OpraHa y4acTHHUKOB
o0pa3oBaTeIbHBIX OTHOLLIEHHIA;

- 10 CPOKY JAeHCTBHUS: MOCTOSHHOIO AeHCTBUS U OeccpoYHbIe ¢ OnpeaeaeHHbIM
CPOKOM JeHCTBHS;

- [10 CPOKY XpaHEHHsI: TOCTOSTHHOTO XpaHeHH s, 75 JieT u Apyrue.

IV. Ilopsinok noAroOTOBKH JIOKAJIbHBIX AKTOB

B Vupexaenun ycTaHaBIMBaeTCs CIEAYIOIMN MOPSIOK MOAMOTOBKU JOKAJb-
HBIX aKTOB:

4.1. MHuumaTopoM NMoAroTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

- YYpPEOUTEb;

- aIMHHUCTpALMs YUpexAeHHs B JuLe e€ pyKOBOIUTEs, 3aMeCTUTeNel pyKo-
BOJIUTEIS;

- OpraHsl rocyAapcTBeHHO-00IIECTBEHHOrO yIIpaBleHUs Y UpexIeHus;

- Y4aCTHUKH 00pa30oBaTeNbHbIX OTHOLUEHHH.

OcHoBaHueM Il MOANOTOBKH JIOKAJBHOIO aKTa MOTYT Tak)Ke sIBJISTHCSA HU3Me-
HEHUs B 3akoHoaaTenbcTBe PP (BHeceHHe M3MEHEHWM, U3JaHHE HOBBIX HOPMATUB-
HBIX TIPABOBBIX aKTOB).

4.2. TIpoexT JMOKaJIbHOrO aKTa FOTOBUTCS OTAENBHBIM pabOTHUKOM HJIU IpyII-
noii paGOTHUKOB 10 MOPYYEHHUIO PYKOBOAUTENS YUpeKIeHHs, a TaK)Ke OpraHoM ca-
MOYIIpaBlIeHUs] YUpeKaAeHHUsl, KOTOPbIH BBICTYMHUJ C COOTBETCTBYIOIIEH WHULHAATH-
BOM.

4.3. IloaroroBka JIOKaJIbHOTO aKTa BKIIIOYAET B ceOsi U3yuyeHHe 3aKOHOAATeb-
HBIX U MHBIX HOPMATHUBHBIX aKTOB, JIOKAIbHBIX aKTOB YUpPEKIACHHs, periaMeHTUupy-
IOLMX T€ BOIIPOCHI, KOTOPLIE NIPEANoIaraeTcss OTPasuTh B IIPOEKTE HOBOT'O aKTa, U Ha
3TOH OCHOBE BHIOOp €ro BUAA, COAEP)KaHUsS M IpPeACTaBIe€HHE ero B IHUCbMEHHOM
bopwme.

4.4, TloproroBka Haubosiee BaXKHBIX JIOKAJbHBIX AaKTOB (ITPOEKTOB peLUEHHMH
coOpaHuii, MeJCOBETOB, OPraHOB CaMOYIpaBJIeHHs, IPUKA30B, MOJOKEHUH, MPaBHII)
JOJI’KHAa OCHOBBIBAThCS Ha pe3yJibTarax aHajJM3a OCHOBHBIX CTOPOH [EATEBHOCTH
YupexaeHus, TeHAeHUUN e€ pasBUTHS U CJIOXKUBIIEHCS CUTYaLUH.

4.5. Tlo BonpocaM npuema Ha padoTy, NepeBO0OB, YBOJIBHEHUH, [IpeocTaBie-
HUS OTITYCKOB, MOOLIPEHUH WU NPUBJIEYEHUS COTPYIHUKOB K JHCLHUIIJIMHAPHON WIIH
MaTepUaIbHOM OTBETCTBEHHOCTH MU3J1al0TCs NPUKa3bl, B cO0TBETCTBUHU ¢ TK PO.

4.6. I'lpoekT oKaNBbHOIO aKTa MOJUIEKUT 00sA3aTeIbHON MPaBOBOM JKCIEPTU3E
1 MpOBEepKe Ha JIUTEPATypHYH I'PaMOTHOCTh, KOTOpas MPOBOJUTCS YUpEKIECHHEM
camocTosTeNIbHO. JIOKaNbHBIA akT, He MPOLUEIUH MPaBOBYKO 3KCIIEPTH3Y, HE MOJ-
JIE)KUT PACCMOTPEHHUIO U NIPUHATHIO.

4.7.IlpoekT JOKalpHOrO aKTa MOXKeT OBbITh MpeincTaBieH Ha 00CYXKIEHHE.
@opMsI NpeacTaBlIeHus Ui 00CyKAeHUs MOTYT ObITh pa3IMYHBIMHU, HAlPUMeEp, pas-
MellleHHe MMPOeKTa JIOKAJIbHOrO akTa Ha HH(OPMALMOHHOM CTEHJEe B MeCTe, AOCTYII-
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HOM i1 BceoOero o0o3peHus, Ha calite YupexxaeHHs, HalpaBleHUe MPoeKTa 3a-
MHTEPECOBAHHBIM JIMLIAM, TMPOBEJCHHUE COOTBETCTBYIOIIEr0 COOpaHUs ¢ KOJUIEKTHB-
HBIM 00CYX/IeHHeM MIPOeKTa JIOKaJbHOrO aKTa U T.J.
4.8.IIpu HeOOXOAMMOCTH JIOKAJIBHBIN aKT MPOXOJUT MPOLELYPY COTTTaCOBAHHUS.
4.9.Cpoku 1 nopsaoK pa3paboTKH NMPOEKTa JOKAIBHOIO aKkTa, MOpAI0K ero co-
rJIaCOBAHMS YCTAHABIMBACTCS JIOKAIBHBIM aKTOM [0 BEJEHHUIO JIeJONMPOU3BOACTBA B
Yupex1eHuu.

V. Illopsiiok NpHHATHS H YTBEPKICHHS JIOKAJbHOI0 aKTa

5.1.JIokaneHBIA aKkT, NPOLIEALINI MIPAaBOBYIO U JIMTEPATYpPHYIO 3KCIEpPTH3Y, a
TaKKe NPOLEAypy COIIACOBAHMS, MOMIEKUT MPUHATHIO U YTBEPXKICHHUIO PYKOBOIHU-
TeneM YupesKIeHUsl B COOTBETCTBHUHU C Y CTABOM.

5.1.JlokanbHble aKkThl YUpeKIeHHs MOTYT NPUHUMAThCS PyKOBOAUTENEeM, 00-
MM cOOpaHHeM TPYJIOBOr0 KOJUIEKTHBA, COBETOM TPYJOBOrO KOJUIEKTHBA, [earo-
'MYECKUM COBETOM, MO0 MHBIM OpPraHOM CaMOYIpaBlieHUsl YUYpexIAeHHUs, HaJeIeH-
HBIM ITOJIHOMOYMSIMH MO NPHUHATHIO JIOKAIBHBIX aKTOB B COOTBETCTBHUH C YCTABOM
VYupexxaeHus — 1o npeaMeraM UX BeJeHUs] U KOMIIETeHLIHH.

5.2.1lpu npUHATHM JIOKAIBHBIX aKTOB, 3aTParMBalOLIUX MpaBa 00y4aroLIUXCs,
YYUTBIBAETCS MHEHHE 00y4alolMXCs, poauTeneil (3aKOHHBIX Mpe/ICTaBUTeNeH ).

5.3.He nmoanexaT mpuUMEHEHHIO JIOKAJbHBIE aKThl, YXYAIIAIOLIHE IOJOKEHHE
pabOTHUKOB MO CPAaBHEHHIO C TPYAOBBIM 3aKOHOJATEIBCTBOM, KOJIJIEKTUBHEIM JIOr0O-
BOPOM, COMIalIeHUsIMH, a TaKKe JIOKalbHble aKThl, MPUHSATHIE C HAPYLUEHUEM TTOPs -
Ka, ydeTa MHEHHS NPeICTaBUTEILHOIO OpraHa paOOTHUKOB.

5.4. Ilpoweniuii npoueaypy NPUHATHS JIOKAJIBHBIH aKT YTBEpXKAAaeTcs pyKo-
BonuteneM Yupexaenus. [Ipoueaypa yrBepxaeHus odopmiseTcs: JTUO60 MOAMUCEIO,
1100 NpUKa30M PYKOBOAUTENS Y UpPEKICHHUS.

5.5.JlokanbHbBI# aKT BCTyNaeT B CHIIy ¢ MOMEHTA, YKa3aHHOro B HeM, JH0o, B
clly4ae OTCYTCTBMSI TaKOrO yKa3aHHs, [0 MCTEYEHWH 7 KaJeHIApHBIX IHEH ¢ JaThbl
MPUHATHS JAHHOTO JIOKAJIBHOTO aKTa.

JlaToli NMpUHATHS JOKAIbHOIO aKTa, TPeOYIOLIero yTBEepXKIACHHS PYKOBOIMTE-
neM YupexkIeHus, sBIgeTcs JaTa TAKOro YTBEepKIACHUS.

5.6. Ilocne yTBepkaeHHs JIOKAJIBHOIO aKTa MPOBOAUTCS MPOLEAYpa 03HAKOM-
JICHUSl C HUM YYaCTHHKOB 00pa3oBaTebHBIX OTHOLIEHWH, HAa KOTOPBIX PacnpocTpa-
HSIFOTCS MOJIOKEHUSI JAHHOTO JIOKAIbHOro akta. O3HaKOMJIEHHE C JIOKAJIbHBIM aKTOM
odopmisieTcss B BUJIe POCITUCH O3HAKOMIISIEMBIX JIMI C YKa3aHUEM JaThl O3HAKOMJIe-
HUs OO Ha caMOM JIOKalbHOM akTe, MO0 Ha OTHAENBHOM JIMCTE O3HAKOMIICHHS,
MpUjiaraeMbIM K Hemy, JIM00 B OT/EIBHOM XXypHaJe.

VI. Odopmiienne JOKAJIBLHOI0 aKTa

6.1.CTpyKTypa JIOKaJIbHOIO aKTa J0JKHA obecrneynBaTh JIOTHYECKOe Pa3BUTHE
TEMBI TIpaBOBOro peryiaupoBaHus. Ecnu tpeGyercs pasbsicHeHHe Lieled ¥ MOTHBOB
MPHHATHS JIOKAJIBHOTO aKTa, TO B IIPOEKTe JaeTcsl BCTYMUTENbHAs 4acTh — IpeamOy-
na. ITonoxeHns: HOpMAaTUBHOIO XapakTepa B peamMOyJly He BKJIIOYAIOTCA.

6.2.HopmaTuBHBIE MpeaAnucanns 0GOpMIISIIOTCS B BU/E MTyHKTOB, KOTOPBIE HY-
MepyroTcst apaOckuMU LU(paMu ¢ TOYKOH U 3arojoBKOB He MMEIOT. [IyHKTBI MOTyT
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MOAPa3eNAThCS Ha MOAMYHKTBI, KOTOPble MOTYT UMeTh OYKBEHHYIO WIH LH(PPOBYIO
HyMepauwuio.

6.3.3HaunTenbHBIE 110 00BEMY JIOKAIBHBIE aKThl MOTYT JEJUTHCS Ha IJ1aBbl, KO-
TOpBIE€ HYMEPYIOTCSI pUMCKUMU LHU(PPaMU U UMEIOT 3aroJIOBKH.

6.4.Ecnu B TOKaIbHOM aKTe MPUBOAATCS TaOIUIbI, IpaHKH, KAPThI, CXEMEI, TO
OHH, KaK MpaBuIo, JOJKHBI 0QOPMISTECS B BUJE NIPUJIOKEHHIA, a COOTBETCTBYIOIIIME
MMYHKTHI aKTa JOJDKHBI HMETh CCHUTKM Ha 3TH TPUIIOKEHHS.

6.5. JlokanbHbIi akT M37araercs Ha rocyaapcTBEHHOM si3blke PD u momkeH
COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

6.6.CTpyKTypa JIOKaJIbHOIO aKTa A0JI’KHa OBITh JJOrH4ecKH 00OCHOBAHHOM, OT-
BEYalollell LessM U 3a71a4aM NpaBoOBOro peryJupoBaHus, a Takoke obecrneynBaromei
JIOTHYeCKOe pa3BUTHE M MPaBUIbHOE MOHUMaHKE JaHHOTO JIOKAJTBHOTO aKTa.

6.7.B nokanpHBIX aKTax JAOTCs ONpe/e/IieHUs BBOJUMBIX IOPHINYECKUX, TEX-
HUYECKHUX U JPYTUX CIEeUHaTbHBIX TEPMHHOB, €CIH OHH HE SBISIOTCH OOILIEeH3BeCT-
HBIMH U HeyrnoTpelnsieMbIMU B 3aKOHOAaTenscTBe Poccuiickoit Denepani U peruo-
HAJIbHOM 3aKOHO/IaTeJIbCTBE.

6.8.He nonyckaercs nepenuceiBaHue ¢ 3akOHOB. [Ipu HE06GX0AUMOCTH 3TO Ae-
naeTcs B OTCBUIOYHOH (opme.

VII. OcHoBHbIe TPeGOBaHHS K JIOKAJIBbHBIM aKTaM

JlokaneHble aKThl YUpexKJAeHUs JOKHBI COOTBETCTBOBATH CIEAYIOUIHUM Tpebo-
BaHHSIM:

7.1. Honosxcernue

JOJDKHO COJepiKaTh cleylolue o0s3aTebHble peKBU3UTEI: 0003HAaYeHHEe BU-
la IOKAJILHOT'O aKTa; ero HauMeHOBaHUe, FPUQBI: MPHUHATO, YTBEPIKIEHO, COrIacoBa-
HO; PerMCTPallMOHHBIM HOMEp, TEKCT, COOTBETCTBYIOUIMI €ro HauMEHOBAaHUIO; OT-
METKY O HaJIM4WH MPUJIOKEHHUS U COTTIaCOBAHMUS.

7.2. Ilpasuna

JOJIKHBI COIEPIKaTh Clleytolune o0s3aTe/IbHbIe PeKBU3UTHI:

o0o3HayeHue BUIA JIOKAJILHOIO aKTa; ero HauMeHOBaHUe, MPU(DBI MPUHATUS U
YTBEP)KJE€HUS; TEKCT, COOTBETCTBYIOIINM €ro HaMMEHOBAHHWIO; OTMETKY O HalIH4YUH
NPUIIOKEHHUS, PErUCTPaLlMOHHBIN HOMED.

7.3.Hncmpykyuu

JOJDKHBI COiepKaTh Clelyroline o0s3aTe/lbHble peKBU3UTEI: 0003HAUeHHEe BU-
Ja JIOKAJIbHOTO aKTa; ero HAMMEHOBAaHME; 'PU(DBI NPUHATHS U YTBEPXKACHUS; TEKCT,
COOTBETCTBYIOLLIMI €ro HauMMEHOBAaHHMIO; OTMETKY O HalM4YMU IPUJIOKEHHS; peru-
CTpPaLlMOHHBII HOMED.

7.4.Ilocmanoenenue

IOHKHO COAepIKaTh Cleaylolne o0s3aTeNbHble PEKBU3UTHI: 0003HAYeHHE BU-
Ja JIOKaJIBHOTO aKkTa, ero HauMeHOBaHHWe, MECTO M JaTy MPHUHSTHUS, TEKCT, COOTBET-
CTBYIOLIHI ero HauMEHOBAHHUIO; T0KHOCTh, (haMHITHIO, HHULIMAJB! U ITOAIHCH JIHLIA,
BBIHECILErO NOCTAHOBJIEHHE; OTTHUCK MEYaTH.



7.5. Pewenusn

JOJDKHBI COZIepKaTh Cleylolne 00s3aTe/bHble peKBU3UTH: 0003HaYeHHe BU-
Jia JIOKAJIBHOTO aKTa; MEeCTO U JaTy MPUHSATHS, TEKCT, J0JKHOCTh, (aMUIHIO, MHULIU-
aJlbl ¥ MMOATUCE JIMLA, IPUHABLIETO PellIeHHe, OTTUCK MeYaTy.

7.6. Ilpukasel u pacnopsad)cenus pPyKOBOAUTENSI YUPEXJEHUS HOJKHBI CO-
JepKaTh cliefyrolie obs3aTebHble PeKBU3UTH: 0003HaU€HUE BHU/IA JOKAJIBHOIO aK-
Ta ¥ €ro HaMMEHOBAaHME; MECTO MU JaTy NMPHHATHS, PErUCTPALlMOHHBIH HOMEp, TEKCT,
IOKHOCTD, GaMUIIHIO, MHULIHAJBI M ITOANUCH PYKOBOAUTENS YupexaeHus. [Ipukassl
M pacriopsKeHUs BBIMOTHAIOTCS Ha O1aHke YupekaeHus.

7.7. IIpomokoast u akmel

JOJDKHBI COiepxKaTh cieylolue obs3are/ibHble peKBU3UTBI: 0003HAYEHHE BH-
Ia JIOKaJIbHOTO aKTa; MeCTO W AaTy NPHHATHS, HOMEep; CIHUCOK MPHUCYTCTBYIOLIMX;
TEKCT, COAepIXKaluii MMOBEeCTKY [Hs, ONMUCAHUE XO0Ja, MOopsAKa U Mpoueayphl COBep-
IIAEMBIX OMNpeIeNeHHbIX (IOPHUAMYECKH 3HAYMMBIX) JAeHCTBHUH JIMOO OTCYTCTBUE
ornpeneneHHbIX (aKTOB; JOKHOCT, GaMUIIKHIO, MHULIHANGI U MOANKMCH JIMUa (JIML),
COCTaBUBUIMX WJIH NPHHUMABIINX Y4acTHE B COCTABIEHHHU NIPOTOKOJIA UJIH aKTa.

7.8. Memoouueckue pekomenoauuu

JODKHBI COAepXkKaTh ClieAyloliue obsi3aTenbHble PeKBU3UTHI: 0003HAaYEHHE BHU-
Jia JIOKaJIbHOTO aKTa, MECTO W JaTy MPHUHSTHS, €ero HaMMEHOBaHHE, TEKCT, COOTBET-
CTBYIOILIHIf ero HAaMMEHOBAHUIO M COZEp)KalllMil yKa3aHHe Ha BHJ, HaMMEHOBaHUE U
ATy NPUHSATUS MMPABUJ WU WHCTPYKLIMIHA, HOPMBI KOTOPLIX Pa3biICHAIOTCS, KOHKpe-
TH3UPYIOTCS WU JeTATU3UPYIOTCS METOJUYECKHMMH peKOMEHAAlMUsMHU; JO/DKHOCTD,
(amMuIMsl, HTHULMAIBI TMLa (JIML), COCTaBUBILIMX METOJAUYECKHE PEKOMEHIAlHH.

7.9. Ilpozpammel u naansvt

IOJDKHBI COAEpXkKaTh cliefytoline obs3aTenbHble PeKBU3UTHI: 0003HAYEeHHE BHU-
Jla JIOKAJbHOI'0 aKTa; MEeCTO M JaTy NPHUHATHSA, HAUMEHOBAHHE U TEKCT JIOKAJBHOIO
aKTa, COOTBETCTBYIOLIME €r0 HAHMEHOBAHHUIO.

7.10. Jonstcnocmuan uncmpyKkuus

JIo/mKHOCTHAs HHCTPYKIUS pabOTHHKA TOJIKHA COAepIKaTh CIEAYIOLIUe pasJie-
nbI: 00IIHe MOJIOXKeHHs; OCHOBHBIE 3aJayH, Mpasa, [peJlocTaBiseMble pabOTHUKY M
ero o0s13aHHOCTH; B3aUMO/IEHCTBUSA; OTBETCTBEHHOCTh 3a HEKaueCTBEHHOE M HeCBOe-
BPEMEHHOE BBINOJHEHHEe (HEeHCIIONHEeHHe) 00s13aHHOCTeH, MpelyCMOTPEHHBIX JOJK-
HOCTHOM MHCTpYKIHeH; TpeOoBaHUs K pabOTHUKY.

[Tpu pa3paGoTke MOKHOCTHBIX MHCTPYKUMH pabOTHHUKOB PEKOMEHIYETCH pPy-
koBojcTBOBaThCs [lprukaszom Munsnapascoupassutus P@ or 14 asrycra 2009 rona
Ne 593 «O6 yrBeprxaenun EnuHoro kBanu@uKalHOHHOTO CIpaBOYHHKA JIOKHOCTEH
pYKOBOAWTENEH, CIeUHaTIuCTOB U Cllykaluux, pasaen «KsanuduKaluoHHbIE Xapak-
TEPUCTHKH NOJKHOCTEH pabOTHUKOB 00pa3oBaHUsA».

7.11. Tlpu mnoAroTOBKE JIOKAJIbHBIX AaKTOB, PperyJHpYyHOIIHX COLHAIBHO-
TPYAOBBIE OTHOLUCHHS (HampuUMep, KOJJIEKTHBHBIH AOroBOp, NpaBHJia BHYTPEHHETO
pacropsizika u JIp.) cjieyeT pyKOBOJACTBOBAaTECS PEKOMEHIALIMAMH O HHX.

7.12. Cpeau nOKaJdbHBIX AKTOB YUpPEKIAECHUS BBICIIYIO FOPUIAWYECKYIO CHITY
umeeT YcraB YupexaeHus. [loatoMy npuHuMaeMele B YUpexXIeHHH JIOKaIbHbIE aK-
Thl HE JO/DKHBI IPOTUBOPEYHUTH €TI0 Y CTaBy.



VIII. lokymeHnTauus

8.1. JloxanbHble aKThl NMPOXOIAT NPOLENYpPY PErMcTpalyd B CIELHATBHOM
KypHase.

8.2. Obs3aTenbHON perucTpaldy MOIUIeXKAaT IOJNIOXKEeHHs, NpaBHia, HHCTPYK-
LIMH, IPUKa3bl U PACTIOPSKEHUS] PYKOBOAUTENS Y UpeimKASHUS.

8.3. Peructpauuio NTOKaJbHBIX aKTOB OCYILECTBIISIET OTBETCTBEHHBIH 3a Bele-
HUE JeJIONPOU3BOJCTBA COIIACHO MHCTPYKLHHU MO AENONPOM3BOACTBY B YUpexie-
HUH.

8.4. Peructpanus mnosoxeHui, NMpaBul MU MHCTPYKLMH OCYLIECTBISETCS HE
no3AHee AHS WX YTBEP)KACHUS PYKOBOAMTENeM YUpekIeHHs MPUKa3oB U pacrops-
KEHHUH pYKOBOAMUTENs YUpeKIeHNs — He M03/1Hee JHS UX U3JaHHs.

IX. Ilopsinok BHeceHHs] H3MEHEHHs H JONOJIHeHHH B JIOKAJIbHbIE AKThI

9.1. B neiicTByromune B YUpexKJAeHUH JOKaIbHbIE aKThl MOTYT OBITh BHECEHBI
M3MEHEHUS U JOTIOJTHEHUSL.

9.2. INopsinok BHECEHHUS U3MEHEHHUH W JIOMOJHEeHH B JIOKAJIbHBIE aKThl Yupe-
KJIEHHUs OTpeieNIsieTcs B CaMMX JOKaIbHBIX aKTaX. B ocTanbHBIX CllydyasiX H3MEHEHHS
M JIOTIOJTHEHHUS OCYLLIECTBIISIOTCS B CIEAYIOILEM NOPsJIKE:

9.2.1. BHeceHHMEe U3MEHEHMH U JONOJIHEHUH OCYyIeCTBIseTCs B MOpsAIKe, yCTa-
HOBJICHHOM B JIOKaJIbHOM HOPMAaTHBHOM aKTe, Ha OCHOBAaHUH KOTOPOI'O BHOCATCS H3-
MEHEHHS;

9.2.2. U3MEHEHMS U JIONOJIHEHUS B JIOKAJIbHBIE AKTHI: MOJOXKEHHUS, IPHHATHIC
0e3 corylacoBaHMsl C OpraHOM YIpaBJIeHUs (caMOympaBleHus), NpaBuia, HHCTPYK-
MM, TPOrPaMMBl, TUIaHBbI, IOCTAHOBJIEHHS, PELLIEHHs, IPHUKA3bl U PaCIOpsHKEHUs py-
KOBOAMTES YUpexaAeHUs,, BHOCATCS IyTeM H3JaHHs MpHKa3a PyKOBOIUTENS Yupe-
JIEHUS] 0 BHECEHUHM U3MEHEeHHH WM JOTIOJIHeHUH B JIOKAIbHBIA HOPMATHBHBIN aKT,

9.2.3. U3MEHEeHUs U JONOJHEHHUS B IMOJIOKEHHs, IPUHATHIE TOCE COorjacosa-
HHS C OPraHOM TOCYAapCTBEHHO-O0IIECTBEHHOTO YINpaBIeHUs (CaMOyMpaBleHus),
BHOCSITCS ITyTeM W3JIaHUS NPHKa3a pyKOBOIUTENS YUPEKIACHHS O BHECCHHH H3MEHE-
HUHM WJIM JONOJIHEHUH B JIOKAJIBHBIA aKT C NpeABapUTENIbHBIM MTOIYyYEHHEM OT HETO
COrJacus.

9.3. Vi3MeHeHHs W JOMOJHEHUS B JIOKAJIBHBIH aKT BCTYNAIOT B CHILy C JaThI,
YKa3aHHOW B NPHKa3e O BHECEHWH M3MEHEHHWH MM IONOJHEHHH B JIOKAJIbHBIH HOP-
MaTHBHBIN aKT, & B C/Iy4ae OTCYTCTBUS yKa3aHHs B HEM JaThl — I10 HCTEUEHHIO 7 Ka-
JeHJapHBIX JHEH C AaThl BCTYIUICHUs IMPHKAa3a O BHECEHHM M3MEHEHHMH WJIH JI0TOJ-
HEHHUH B JIOKAJIBHBIN aKT B CUITY.

9.4. V3mMeHeHHUs U JONOJHEHUS B MpeANHCcaHusi U TpeOOBaHUs, MPOTOKOJIBI U
aKThl, METOOUYECKHE PEKOMEHJALUH, aKThl O MPU3HAHWH JIOKAJIBHBIX aKTOB yTpa-
TUBLUMMH CHITY, HE BHOCATCS.

X. 3akiounTe/bHbIE MOJIOKEHHS
10.1. Hacrosituee [TonoxeHne noanexut odA3aTeIbHOMY COIIACOBAHHUIO C Op-
raHOM CaMOYIPaBIeHHs Y YpexIeHHUS.



10.2. ITonoxenue BCTymaeT B CHITy C JaThl €r0 yTBEPXKAEHHUS PYKOBOAUTENIEM
YupexaeHus.

10.3. Tonoxenue yrpaunBaeT CHIy B CiIy4ae MPUHSATHS HOBOTO ITosioxkeHus 0
JIOKaJbHBIX aKTax.

10.4. Bompocsl, He yperyaupoBaHHbIe HAcTOSIIAM [lojoXKeHHeM, MOAJIe)aT
YPEryJHMpoBaHHIO B COOTBETCTBHHU C IEHCTBYIOLIMM 3akoHojaaTeabcTBOM PD, Vcra-
BOM YUpeXeHHs U HHBIMHU JIOKaJbHBIMU HOPMATHBHBIMH aKTaMK Y UpexkIeHusl.

IIpumeuanue.1.Paznenst 6 u 7 IlonoxeHnuss Moryt GeITh OQOPMIIEHEI B BHJIE
WucTpykuuu, npuiaraemMoii k Hemy, a B [Tonoxxenun nenaercs Tosibko otchuika. To
K€ MOXHO C/IeJIaTh U C PAAOM JIPYTHX pa3/esioB WIH OTAEIbHBIX MYHKTOB 10 YCMOT-
peHHUIO pa3paboTyukKa.

2. 3a HEHCNOJHEHHE WM HeHaJJIexallee UCIONHeHHe TpeGoBaHmM, YCTaHOB-
JIEHHBIX B JIOKAJIBHBIX aKTaX YuUpexaeHus:

COTPYAHHUKH YYpeKIEHHs HECYT OTBETCTBEHHOCTh B COOTBETCTBHU C Y CTaBOM
Yupexnenus, TK P®;

oOyuarolecsi, BOCIHHTAHHMKH, HX POAMTENH (3aKOHHBIE MpEICTABUTEIH),
HECYT OTBETCTBEHHOCTh B IOpsAAKEe U (opmax, NMpeayCMOTPEHHBIX 3aKOHOAATEb-
crBoM P®, j0KanbHBIMH HOPMATHBHBIMH aKTaMH YUpeKIeHus, YCcTaBoM Yupex/e-
HUS.



